Monday Memo Notification
Copier Exchanges:

New copiers will be placed in the locations detailed in the schedule below.  Please note that some copier locations are changing.  At the time of delivery, new copiers will be programmed with user codes.  Codes will be assigned to all departments including those that are not currently using codes.  Coded numbers will be sent via e-mail to the department head.
	Current Copier Location
	New Copier Location
	DEPARTMENT
	Estimated Delivery/Pickup

Date



	ADMIN 105
	Administration 108
	REGISTRAR
	May 17, 2006

	ADMIN 108
	Administration 108
	PRESIDENT'S OFFICE / COMM / ALUMNI
	May 17, 2006

	ADMIN 111
	Administration 118
	ACCOUNTS RECEIVABLE
	May 17, 2006

	ADMIN 117
	Administration 118
	PAYROLL
	May 17, 2006

	ADMIN 118
	Administration 118
	BUSINESS AFFAIRS 
	July 13, 2006

	ADMIN 204
	Administration 204
	PLANNING & ANALYSIS
	May 17, 2006

	ADMIN 205
	Administration 204
	ACCOUNTS PAYABLE
	July 13, 2006

	ADMIN 209
	Administration 209
	PERSONNEL
	May 17, 2006

	ADMIN 216
	Administration 216
	GRADUATE SCHOOL
	May 17, 2006

	ADMIN 218
	Administration 209
	COMMUNICATION SERVICES
	May 17, 2006

	ARENA 1
	Greyhound Arena 1
	SPORTS INFORMATION
	July 13, 2006

	ARENA 44B
	Greyhound Arena 44B
	ATHLETICS
	July 13, 2006

	BOOKSTORE
	Book Store Office
	BOOKSTORE
	July 13, 2006

	Broadcast Cntr
	Broadcast Center
	KENW
	July13, 2006

	BWD SITE
	BWD Site
	BLACKWATER DRAW  (sm)
	May 17, 2006 

	C O B 161
	C O B 161
	PSYCHOLOGY
	May 17, 2006

	C O B 197
	C O B 197
	COLLEGE OF BUSINESS
	July 13, 2006

	C O B 205
	C O B 197
	COLLEGE OF BUSINESS
	May 17, 2006

	C O P E BLDG.
	C O P E Center
	COPE  (sm)
	May 17, 2006 

	C U B 108
	C U  108
	HOUSING/CUB
	July 2006

	C U B Basement
	C U  Basement
	COLLEGE SUCCESS PROG
	July 2006

	CHERRY ST
	Cherry Street
	CAREER TECHNOLOGY EDUCATION (sm)
	May 17, 2006 

	C O M 99
	C O M 99
	COMMUNICATIVE ARTS & SCIENCES
	May 17, 2006

	COMP. CNTR 113
	U C C 113
	INFORMATION TECHNOLOGY SERVICES
	May 17, 2006

	CURRY HALL 129
	Curry Hall 129
	HEALTH SERVICES
	May 17, 2006

	Development
	3rd & K Office
	DEVELOPMENT
	May 17, 2006

	ED 102
	ED 102
	CNTR FOR TEACHING EXCEL
	July 13, 2006

	ED 110
	Ed 110
	EDUCATION (SCHOOL OF)
	July 13, 2006

	L A 107
	JWLA 107
	HISTORY - ART
	May 17, 2006

	L A 120
	JWLA 120
	LIBERAL ARTS (COLLEGE OF)
	July 13, 2006

	L A 205
	JWLA 205
	LANGUAGE & LITERATURE
	May 17, 2006

	LEA HALL
	Lea Hall – Hallway
	ANTHROPOLOGY/NURSING
	May 17, 2006

	LEA HALL
	Lea Hall – Hallway
	POST OFFICE
	May 17, 2006

	LEA HALL 205
	Lea Hall 205
	COMMUNICATIVE DISORDERS
	May 17, 2006

	LIBRARY #1
	Library Office
	LIBRARY ADMINISTRATION
	July 13, 2006

	MUSIC  114
	Music 114
	FINE ARTS (DEAN OF)
	No Change

	MUSIC  116
	Music 116
	FINE ARTS/MUSIC
	July13, 2006

	PHY PLANT
	Physical Plant Office
	PHYSICAL PLANT
	July 13, 2006

	PURCHASING
	Purchasing Office
	PURCHASING
	July 13, 2006

	Q. H. DOWN
	Quay Hall Downstairs
	EXTENDED LEARNING
	July 13, 2006

	Q. H. UPST
	Quay Hall Downstairs
	ASSESSMENT OFFICE
	July 13, 2006

	R. H.   120
	R H 120
	SCIENCES
	July 13, 2006

	S A S 107
	S A S 107
	FINANCIAL AID/ENROLLMENT
	May 17, 2006

	S A S 143
	S A S 107
	ADMISSIONS
	July 13, 2006

	S A S 170
	S A S 186
	STUDENT RECORDS
	July 13, 2006

	S A S 186
	S A S 186
	DISABILITIES SERVICES
	July 13, 2006

	S A S 218
	S A S 218
	CAREER SERVICES
	July 13, 2006

	SCIENCE 209
	R H 120
	SCIENCE - PHYSICS
	May 17, 2006

	TECH 119B
	Tech. 119B
	FAMILY CONSUMER SCIENCES
	July 13, 2006

	UNIV ANNEX 107
	Univ. Annex 107
	UPWARD BOUND
	May 17, 2006

	Univ. PD
	3rd & K Development
	POLICE DEPARTMENT
	July 13, 2006

	Univ. Theatre Cntr.
	Univ. Theatre Cntr.
	THEATRE
	July 13, 2006

	LIBRARY #2
	Lib Circulation Desk
	CIRCULATION DESK 
	May 17, 2006

	LIBRARY #3
	Lib Special Collect.
	SPECIAL COLLECTIONS 
	May 17, 2006

	LIBRARY #4
	Lib Computer Area
	COMPUTER AREA   
	May 17, 2006


